STSP Application Includes an STD 204

As part of the Commission on Teacher Credentialing grant award process, each agency
must submit an STD 204. To expedite the award process for the Student Teacher Stipend
Program (STSP), the online portal requires the information for the STD 204 at the time of
application.

Following is guidance to support local education agencies (LEAs) in completing the STD
204.

Commission guidance for individuals completing the STD 204 is to consult with the LEA’s
fiscal department related to the “what” and “who” should be included in the form.

Payee Information
For purposes of grant awards for the Student Teacher Stipend Program, the local education
agency is the “Payee.”

Payee Information

Payee Name " Business /| DBA Name

Mailing Address Suite / Apt

City " State * ZIP Code "

Email Address

Directions to complete the Payee Information section:

e Payee Name: add the full and correct “Name” of the LEA

e Business/DBA Name: leave blank

e Mailing Address: add number, street for the LEA

e Suite/Apt: add if applicable

o City, State, Zip: add for the LEA

e Email address: add the email address for someone that the Commission can
contact if needed, or who is the Authorized Payee Representative (see later on the
form)



Entity Type
Entity Type

Entity Type *

Select Entity Type - ~

The drop-down choices for Entity Type include:
e Sole Proprietor / Individual
e Single-Member LLC (owned by an individual)
e Partnership
e Estate or Trust
e Corporation - Medical
e Corporation - Legal
e Corporation - Exempt (nonprofit)
e Corporation - All Other

Directions to complete Entity Type:
e Choose one drop-down.
e Commission guidance is to choose “Corporation -Exempt” or “Corporation - All
Other.”
e [funsure, consult with the LEA’s fiscal department.

Tax Identification Number

Tax Identification Number

TIN Type * Tax Identification Number

- Select TIN Type -- e

The drop-down choices for Tax Identification Number (TIN) include:
e SSN orITIN (Social Security Number or Individual Tax Identification Number)
e FEIN (Federal Employer Identification Number)

Directions to complete Tax Identification Number:
e Choose the Federal Employer Identification Number drop-down
o Enter the 9-digit Tax Identification Number
e Though all nine digits will be entered, only the last four numbers will be stored.



Payee Residency Status

Residency Status

Residency Status *

— Select Residency Status - v No services performed in California

FTB waiver of state withholding attached

The drop-down choices for Residency Status include:
e California Resident
e California Nonresident

Directions to complete Residency Status
e Select California Resident

e Click on FTB waiver of state withholding attached

Certification

Certification
Authorized Representative Name * Title *
Representative Email Telephone *

Certification Date *

Directions to complete Certification:
e Fillinthe name of the Authorized Payee Representative.
o Note: Often this is the name of the superintendent, Chief Fiscal Agent or
some such.
e Fillin the title of the Authorized Payee Representative
e Fillin the email of the Authorized Payee Representative (optional)
e Fillinthe telephone number of the Authorized Representative
e Choose the calendar the date that the form is being completed



Last, if the LEA has access to a hard copy/online version of an STD 204 as a matter of
business, the LEA must upload a completed PDF STD 204 document, as noted below.

STD 204 (FDF)



