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California Commission on Teacher Credentialing Accreditation Data System

How to Add a Dual Program

The Accreditation Data System (ADS) allows institutions to report on a dual preparation program when an institution
identifies sponsoring two of their Commission-approved educator preparation programs in a dual or blended way (not
to be confused with integrated undergraduate programs). All candidates enrolled in the dual program are concurrently
earning the two identified credentials or authorizations.

If your institution offers one or more of the ‘dual credential’ programs identified on the Dual Programs Available on the
ADS list, the Unit Head or Unit Head proxy can click on the Request a Missing Program button and request that the dual
program be added to your institution’s list of Commission-approved programs. Steps to add a dual program can be
found below.

If you are the Unit Head or Proxy and have created an ADS account but do not see your institution, contact
annualdatasystem@ctc.ca.gov. Only CTC Staff can add a Unit Head or Unit Head Proxy to the ADS system.

Proceed with this user guide if you have been assigned with Unit Head permission.

STOP if you do not see your instituton listed or have not been assigned Unit Head permission. Contact
annualdatasystem@ctc.ca.gov to be added.

Please note the Unit Head is the Dean or Superintendent, Proxy is one person designated by the Unit Head. An
institution can desigamtate a Proxy by following the steps included in PSA 17-08.

1) Navigate to the Commission on
Accreditation Data System GOV Teacher Credentialing
(ADS) |Og in pagE. Accreditation Data System

From the sign in screen,
enter your email address
and password, and click
SIGN IN. Email Address

Signin

Password

Remember me

| forgot my Login or password
Create an account

CONTACT US
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https://edprepdata.ctc.ca.gov/Identity/Account/Login?_gl=1*1fzg1x0*_ga*NzMxMjYwNjg2LjE3NDYxMTI5NzE.*_ga_8L1GC3E1C3*czE3NzU1NzY5MzIkbzM3OSRnMSR0MTc3NTU3NzIyNiRqNjAkbDAkaDA.
https://www.ctc.ca.gov/program-sponsors/accreditation/annual-data-submission/dual-programs-available/
https://www.ctc.ca.gov/program-sponsors/accreditation/annual-data-submission/dual-programs-available/
mailto:annualdatasystem@ctc.ca.gov
mailto:annualdatasystem@ctc.ca.gov
https://docs.ctc.ca.gov/Document/Download/30764
https://edprepdata.ctc.ca.gov/
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2) Click the institution name
(hyperlinked in the NAME
column).

Commission on
“GOV Teacher Credentialing

A ABOUT CONTACTUS  REPORTING ~  MESSAGES © PROFILE ") LOGOUT

WELCOME, SAMPLE

Show All Institutions

Search:
NAME = SEGMENT i ROLE i COHORT 1
I California Sample Institution I Private Institution Staff

3) Click the REQUEST A
MISSING PROGRAM
button to request the
Commission to add dual
programs for your
institution.

A message window will

CALIFORNIA SAMPLE INSTITUTION
il B A cscomcrs |

Report Set Status: In Progress

Required Reporting  Active Programs Mot Active Programs II

appear. You must Show entries Search:[ ]
com pIete the message in CREDENTIAL PROGRAM “ STATUS = REPORT STATUS ACTION
fu ” deta | | . ‘Added Authorization in Special Education Adapted Physical Education Active In Progress &9 F
Added Authorization in Special Education Deaf-Blind Active Mo Reports Created &S9O F
Added Autherization in Special Education Early Childhood Special Education Active No Reports Created #£9OF
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4) Complete the message window
and include all information
regarding the request to add
dual programs. Institutions can
only request programs on the
Dual Programs Available on the Message
ADS list.

Request a Missing Program

| am requesting to add Single Subject -PLUS- California
Teachers of English Learners (CTEL) to our institutions
reports

Select Request when complete.

Allow 2-3 days for Commission p,
staff to review and approve the
request for your institution.

Name

Email Address
Once the request has been

approved, the requester will
receive an email from the

Commission.

5) When the dual program has

been added to the list of active Show [10+] entries Search:
programs for your institution, . CONTENT
begin creating report decks on PROGRAM NAME TYPE SUBJECTAREA  LEVEL PATHWAY DELIVERY AcT
Single Subject Teaching  Preliminary Postgraduate Intern: Combination
the Report Set page. Credential -PLUS- California Traditional
. . Teachers of English Learners
For more information report (CTEL)
decks, visit the Annual Data
Submission page Showing 1 to 1 of 1 entries (filtered from 10 total entries) Previous Next
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https://www.ctc.ca.gov/program-sponsors/accreditation/annual-data-submission/dual-programs-available/
https://www.ctc.ca.gov/program-sponsors/accreditation/annual-data-submission/dual-programs-available/
https://www.ctc.ca.gov/program-sponsors/accreditation/annual-data-submission/
https://www.ctc.ca.gov/program-sponsors/accreditation/annual-data-submission/

